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Section 1 - How to access the event using the invitation email

How to check email notification for event participation -
using USERNAME / LOGIN option

How to check email notification for event participation -
without USERNAME / SIGN UP
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O Option 1 - How to check email notification for event
ibuy participation — Using USERNAME / LOGIN Option

) ) ) e ) ) ) If having i ing into ibuy — d |
LOGIN Option - using the username in the invitation (highlighted in the below O o o T o = YO MEEE 10 C1eal YO
screenshot)

You will need to use chrome/Microsoft edge only to access ibuy

1 Supplier should receive

an email notification for

Mean 1:30 PR
l _;{‘ Jabeen Khan <sdsystem-prodau+transgnd-T.Doc1297711@au.cloud.anba.com:

Transgrid - TEST has invited you to participate in an event: Test Sourcing Project. partiCi pation in the event. SAP Ariba
Eang W . .
Supplier Login
If the invitati ith SAP Ariba /\\ o Enter User Name,
username, please use that _ s | - Logi
Transgeid - TEST has invited you to participate in the following event: Test Sourcing Project, The o 0 g | n .
u Ser n am e to aCCeSS the event. event 5 sef to begin on Sundey, 16 February 2020 at 18:30, Pacific Standard Time.

Use the following username to log in to Trarsgrd - TEST events: best-

11 - 1] [ rg o access this ewvent. Fargen U | T—
2b Click Here” to access the event = : | e
When you click this link, bag in with your username and password. Yeu will then have the aption
to register your buyer-specfic user 1D with a new or existing Aniba Network account and

parbiopate in yowr &nent.

IF wou do nok want to respand to this event, Click Here, You must register on the Ariba Reteerk
or log in using your exesting Ariba KNetwork account username and password before you can
mndicate that you do not wankt Eo respond to this event.

If you have forgokten your username or password and are wnable bo bog in, Click Here.

HOTE: The forgot password link e only valid for 24 hours. After this link expires, dick Forgot
Pazsword on the Anba Legin page bo rétal your passwerd.

Please note, you have to LOGIN using the username that
was provided in the invitation.
To ensure compliance, you cannot use another username
or forward the invitation to another user.

If you have questions about this event, contact Jabeen Khan.
W ook formard to warkng with you!
Thank vYou,

Tranagend - TEST
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Option 2 - How to check email notification for event participation
— Without USERNAME / Using SIGN UP Option

SAP Ariba Proposals & Questionnaires

Please follow the below steps if the invitation has no username.

Welcome, Test Supplier Test Supplier

Click on Sign Up

Have a question? Click here to see a Quick Start guide.

Welcome,

Sign up as a supplier with TransGrid (NSW Electricity Networks) on SAP Ariba.
bn their Ariba Spend Management site and invited you to TransGrid (NSW Electricity Networks) uses SAP Ariba to manage procurement activities

CI ICk On CI I C k H e r e ST Guided SOU"U'"O RFP EVENT. The event starts on Create an SAP Ariba supplier account and manage your response to procurement activities required by TransGrid (NSW Electricity Network

M, Australian Eastern Standard Time (New South Wales)

ds on Wednesday, May 10, 2023 at 12:09 PM, Australian Eastern Standard Time (New
so¥ Tales) Already have an account? m
g ick ug[gto hccess this event. You must register on the Ariba Commerce Cloud or log in using About Ariba Network

ba Commerce Cloud account username and password before you can access this

event. The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities reg]
registration, you will be able to:

Respond more efficiently to your customer requests

» Work more quickly with your customers in all stages of workflow approval

Strengthen your relationships with customers using an Ariba Network solution

Review pending sourcing events for multiple buyers with one login

Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

NOTE: This link is only valid for 30 days. Make sure to register on the Ariba Commerce Cloud
before the link expires. After you register on the Ariba Commerce Cloud, you can no longer use
this link.

Moving to the Ariba Network allows you to log inte a single location to manage:

If you have questions about this event, contact Jabeen Khan via telephone at 02 9284 3525 or
via e-mail at dummy@gmail.com.

All your Ariba customer relationships

All your event actions, tasks and transactions
Your profile information

All your registration activities

Your contact and user administrative tasks

If you do not want to respond to this event, Click Here. You must register on the Ariba
Commerce Cloud or log in using your existing Ariba Commerce Cloud account username and
password before you can indicate that you do not want to respond to this event.

We look forward to working with you!
Thank You,

Transgrid - TEST
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https://www.transgrid.com.au/media/emwh4ssp/supplier-guide-managing-sap-ariba-users-accounts-and-ariba-support-vf.pdf
https://www.transgrid.com.au/media/emwh4ssp/supplier-guide-managing-sap-ariba-users-accounts-and-ariba-support-vf.pdf

Section 2 — How to respond to the sourcing event

How to respond to a sourcing event

How to see bidding time

How to enter bidding price

How to decline to participate in a sourcing event
How to send event related messages to buyer
How to answer supplier questionnaire

How to download content

How to download content from spreadsheet
How to upload content

How to submit response

How to revise aresponse
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J How to respond to a sourcing event

lIouy

SAP Ariba Proposals and Questionnaires v  Enterprise Account  TesT mooe ® ® ®

Once you have logged in / signed up to your
Ariba network account please select Ariba
Proposals and Questionnaire from the
dropdown.

Mgiba Proposals & Questionnaires

Selected sourcing event by
supplier Note your
time limit.

Tims remaining

Event Details = Doc1297748 - Test Project Supplier 23.43:54

R
Event Meszages You must decids whather or not you intend to paricipats in this svent

Download Tutorials

Intend to Participate articipate Print Event Infgrmation
v Checklist L -

1. Raview Ewent Datails Introduction (Saction 1 of 4) Mest B = ¥

2. Submil Response Nama 1 . . .
v 1 lnroducton 3 Click Intend to Participate
Py

» Event Cantents 1.1 TransGrid has a long history of connecting cons| inederping the State’s sconomic growth and prosparity.

Our capability in planning, buillding, operaling and mainlaining the network has mabured over this lime, crealing a sustainable business with a highly skiled workforce

All Cantand
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How to see the bidding time

ibuy

y o & S s E;E Company Seltings v Test Domesticy  Feedback Helpv
Ariba Sourcing '
< Go back to Transgnd - TEST Dashboard Desktopghladsie
. i Time remaining in preview
Event Details £ Docl3758415 - RFQ253-Test Award 290322 Click on Intend to s o
Event Messages You must decide whether or not you intend to participate in this event.
Download Tutorials
Res Te : ¥ 5 3
Sriiad Download Content ] [ Decline to Participate ] [ Print Event Information
v Checklist
All Content L~
1. Review Event Details
Name 1 Price Quantity Extended Price Totat Cost
2. Selectlotslinetems |y 1 Terms $0.00 AUD .
3, Submit Response L1 Payment Terms Buyer-specified payment temms.
12 Comments
1.3 | required, attach a supporting file to your response
Level 1, 180 Thomas Street
14 ShipTo Sydney, NSW 2000
Australia
15 $0.00 AUD
v 2 Htems
2.1 TG Engineering Service- Power System Analysis Services - RFQ Form v/ Less.. - 1 each
TG Engneering Service- Power System Analysis Services - RFQ Form: a3 per Panel Agreement (Enginaening Services Panel, Type 2), Stream Id 2.5.10 %

Event Overview and Timing Rules

Ovmer.  arfoasystem (i) Currency:  Australian Dollar
Event Type:  RFP Commodity:  Power System Analysis Services 81111706
Reglons:  AUS Australla
Contract Duration (Months). 6
Publish time:  3/29/2022 2:35 PM
Response start date:  3/29/2022 3:45 PM
Due date:  5/7/2022 4:00 PM

Test Domestic (TRDomestofgmad com) last visted 28 Mor 2022 926:16 PM Test Domessic ANG 7192546587
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How to enter bidding price

ibuy

Ariba Sourcing

< Go back to Transgrid - TEST Dashboard

Console = Docl3758415 - RFQ253-Test Award 290322

Event Messages

Response History All Content
Response Team

Name 1 Price
v Checklist v 1 Terms

1. Review Event Details 1.1 Payment Terms Buyer-specified payment terms

2. Select LotsiLine Items

1.2 Comment
3. Submit Response o

1.3 i required, sttach a supporting file to your response Attach a file
Level 1, ) Thomas Street
14 shipTo Sydney, NSW 2000
Australia
15

v 2 lttems
. ey
2.1 TG Engineering Service- Power System Analysis Services - RFQ Form v Less...| - 3 AUD

TG Engineering Service- Power System Analysis Services - RFQ Form: as per Panel Agreement (Engineering Services Panel, Type 2), Stream Id 2.5.10

(*) Indicates a requirad field

Submit Entire Response | Update Tetals Save draft | ‘ Compose Message l Excel Import

Company Settingsv  Test Domesticy  Feedback Helpw Messages »

Desklop File Sy

C)

Quantity Exiondded Price

Time remaining

39 days 00:58:39

Total Cost

$0.00 AUD

$0.00 AUD

The bidding price can

be entered here.

SAP Business Network Privacy Statement

Securtty Disciosure Terms of Us
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Please note:
Sourcing event
information requests
covered in slides 13-17
may not be required.

If you cannot see these
questions in the RFP
screen, no data
submission is required.
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How to decline to participate in a sourcing event

ibuy

50 Dack 10 11ansgng - 1EST Dashboarg . . . . Deskiop Fie Sync
' . . Click Decline to Participate if ——
Event Details = Doc1297748 - Test Project Supplier you do not wish to D arti Cip ate. 23:43:54
Event Messages You must decide whether or not you Intend to participate In this event
Download Tutorials
Download Content Intend to Participate Decline 10 Parucipate Print Event Information
v Checklist ‘
1. Review Event Detals  Introduction (Section 1 of 4) Next » -
| __2_Submi Resoonse e 2
Reason for Declining to Respand
Declining 1o respond will temporarily remaove your accessibility b this evenl. If you decide 1o respond 10 this event laber, dick the Trlénd to Respond button for this evenl. Please enter the reason for decining (imited to 500 characters).
I
Give the reason to decline and
click OK.
1 Participate in a Sourcing Event : F
0 ‘clpate In a Sourcing Ev Transgrid
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How to send Event related messages to supplier

ibuy

Click Event Messages to send any

messages related to the Sourcing Event. Messages
Id Reply Sent Sent Date | From ContactName To Subject
Event Messages MSG27516  NotApplicable 17/02/2020 14:30  Transgrid - TEST  Jabeen Khan ABB Test Transgrid - TEST has invited you fo participate in an event: Test Project Supplier.
Response History
View Reply Compose Message Download all attachments

v Checklist

1. Review Event Details

Click Compose

Message.

Desktop File Sync

< (50 back to Transgrd - TEST Dashboard

Compose New Message

From:  ABB Australia (ABB Test)

To:  Project Team
Compose the message and

click Send.

Subject: ‘ Doc1297748 - Test Project Suppliel

Attachments:  Attach a file

B I U :i= = —size—VL“—font— VLI A P

Transgrid
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How to answer the Supplier questionnaire

ibuy

) < G back to Tranagrid - TEST Dashboard Deskiop File Sync
v Checklist
Console & Doc1297748 - Test Project Supplier ey
1. Roview Event Dotals  Inb . . o
- ' Answer all the questions by selecting from the drop
Hal Evenit Medsapes . .
2 Submit Respanse . S Supplers Questionnaire down menu or the answers can be provided in an Srctondol) € Pow | Not 3 B
. excel format ( Refer to Download Content).
v Event Contents R .
¥ 31 Customer Service
i 1, Raview Event Dotails .
anbant
1 Iiroduction ¢ St 311 Please give a brief overview of your Help Desk
2 Ewand Information w Event Conlents .
312 Do you offer Customer Service 365 day/year? Unspacified -
3 Suppliars All Cantent &
Cuestionnaine 313 What are the hours of your Help Desk? Unspecified v
1 Intraduction ] =
4 Pricing Section v (") indicabes a requined field
2 Ewent Infarmation |
m | Save draft | | Compose Message I | Excel Import |
Suppliers | |
Quesiianning
4 Piicing Section
Upload
responses here
12 Participate in a Sourcing Event Tra nsg ri d :
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How to download content

ibuy

2 Go back to Transgrid - TEST Dashboard Diesktop File Syn
Console & Doc1297748 - Test Project Supplier Click Excel Import to raay?
download the content
Ewent Messages
Respanse History Pricing Section ' {Section 4 of ) & Prav =
- ot Name 1
4 Pricing Section
1. Raview Event Datails {*} indicates a o flokd
Impaost bidding informaticn from Excel
2. Submit Response
Submit Entire Response Save draft | | Compose Message m
¥ Event Contents
< Go backto Transgrid - TEST Dashboard Dasktap Flla Sync
Import Response from Excel m
This page allaws you to expodt and impol everi content and submit bids. s notintended fo add alachments. To add aftachiments, relurn 1o the prévious page and cick the ik o browse for an attachmen.
Step1.  Click "Download Content” to download and review your gvantin an Excal Spreadshaat

Ship this step I you wish to Import 8 praviously downkoaded fle. I yeu want to start aver, cick "Download Original Excel Bid Shaets”

Download Cantant

Step2.  Declara your intention to 1espand and aner your responsa in the Excel spraadshest and sava tha fle to your computer.

Stepd.  Locate the saved Excel fle on your computar using the Browsa bution

Open the File and

Ar drop file hare

Stepd.  Click Upload to imgort the contents of the Excal fle fa your event
Mote: Valugs in the Excal fle wil pverwrite and delate any valugs you may have entered in your saved responsa.

Save the Template

Ahat do you want to do with Test Progect Supplier.ds?
From: s1.aucloud.anba.com

S
AR Ca
AL o

13 Participate in a Sourcing Event Tra nsg rld

Official



ibuy

How to download content from spreadsheet

Al
A

1
2

"W

€ PROTECTED VIEW  Be careful—files from the §

can contam viruses. Unless you need 1o odit, &'s safer 10 stay in Protected View. Enable Editang

- S

8 C D E F G

Required Action

Submit the answers to the questions.

Instructions

Proceed through each workshest using the 1a0s at the bottom of the wandow and §if out the required information. When
complete, save the file to your computer deskiop and upicad & to the apphcatson

General Guidelines and Cell Legend

Some of the celis in the followang sheetls reguire that you enter data, some can optionally be edted. and some are read-only
This is indicated by the color and border

: Header and System ID information Do not modify this cefl or the import may fail
: Hedp Information Do not modify this cell or the import mary sl
: Bidding data These cells are requred The column heading for these celis also has an asterisk (*) in it

— P

Wiathout the border. read only data

Text Format Help Please prefix an apostrophe () # you want to format data in 3 cefl as text rather than 3 number or a date For
exampia, f you want to enter 50000000 as text then you need to enter ‘50000000 = the cell. Another workaround is to Srst
change the cell format type to Text” within Excel and then enter the values

Select each worksheet for

details of the event.

Submit Response Instructions 1 Introduction 2 Event Information 3 Supphkers Questionnaire

All the supplier related questions can be answered

through an excel download/upload as well.

14
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MNMumber

Number MNarme

Description Table Section
Coolu

AnNswer

& th

11

1z
13
14

2.1

Customer
Serwvice

3.1.1

Plea=ze give a
brief owerwiew
of wvour Help

o vou offer
Customer
Service 355
dawviwear?

Wihat are the
hours of wour
Help Dresk?

3.Z

Cruality

3.Z1

o wou hawe a
gquality manual?®
If vez, pleaze
uload it here.

322

WWhat is wour
wearranty

3.2.3

wwhat is wour
owerall reject
rate?

3.3

ServicelDelvery
Information

3.3.1

VWwhen can ywou
begin servicing
our company?

Wwhat
percentage of
wour deliveries
are on time?

KGIDMGIDF RG]
oL

Mo

245

g months

S0 00%

1S0ZFZ2020 2:55

S5 0%
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How to upload content
Iouy

= 0y @ V| Rl e aribd e oy Sour PAaing e awh =1 Bk = TrlUWRwET Srealrm=1randgmd- Ty rdsdap ber e SupplierUses 1T = g_\_ 1=

< 5o back o Tranggnid - TEST Dashboard Dasktop File Sync

Import Response from Excel

This page allows you to export and import event content and submi bids. It is not inbended 1o add allachmenis. To add attachments, refurn i the previous page and click the link 1o browse for an attschment

Step 1. Click "Diownload Content™ fo downdoad and review your evend in an Excel Spreadsheat
Skip this step if you wish 1o impart a previously downdoaded file. 1 you want to stan over, click “Download Criginal Excel Bid Sheats™

Step 2. Dieclars your intanticn to respand and anter your responsa in the Excal spreadshest and save the fils 1o your computer,

Step 3. Locate the saved Excal fila on your computar using the Browsa button
Browsa

Ordrop fle hers "
Se I eCt U p I O ad to u p I Oad th e ;2‘1':: ggmﬁ:xmﬁfﬂﬂlﬂ.m [::?L:Ebfaﬁfl:;ﬁ?wu may have enterad In your saved responss
content file back to the system
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How to submit responses

ibuy

: Gy back 1o Transgrid - TEST Dashboard Desktop Fila Sync

Console & Doc1297748 - Test Project Supplier ;‘g";&“:’“{“g

Select Submit

Event Metsages

Fespanss History Response & CIICk OK {Section 4 of 4) & Prev =

Mama 1

v Checklist
4 Pricing Section

1, Review Event Details' {*} Indicates a rod flakd

Import bidding informaticn from Excel
| 2. Submit Responsa

Submit Entire Response Save drafl Compose Message Exced Imgsort

v Event Contents

r Al Conbenl v Submit this response? 1I

Click OK ba submit

System confirms the
submission of the Proposal

0K | | Cancel

Desktop File Sync

Go back 1o Transgrid - TEST

Time remaining

Console = Doc1297748 - Test Project Supplier 21:37:42

Event Mes=ages
R  Your response has been submitied  Thank you for participating in the event

Response History

¥ Checklist
1 Review Event Datais  SUPPliers Questionnaire (Section 30f4) & Prev. | Next » =
Nama 1
mit R
2. Submi Response v 32 Quality
321 Do you have a guality manual? If Yes, please upload it here No
6 months Default
- Content
Event 3 322 What is your waranty period? 18 months
2 years or more
All Conterst 323 \Whatis your overall reject rate? 50%
1 Introduction ¥ 33 Service/Delivery Information
331 When can you begin servicing our company? Wed, 19 Feb, 2020
2 Event Information
332 What percentage of your defiveries are on time? 56%
3 Suppliers

Questionnaire

Compose Message
4 Pricing Section -

16 Participate in a Sourcing Event Tra nsg rld
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How to revise a response

ibuy

TG0 DaCR 0 anega S TCo | Dasnooarg DESRIOp TIE Syne
. . 2 . Time remaining
Console & Docl297748 - Test Project Supplier Select Revise Response to revise the ‘ C'—) 01:16:45
submitted response within the scheduled time.
Event Messages You have submitted a response for this event. Thank you for participating.
Response History
¥ Checklist
—
1. Review Event Details
) All Content == ¥
2. Submit Response
: - Time remaining
Select OK to Console = Docl297748 - Test Project Supplier 011518
confirm
Event Messages
. R Hist All Content b
A, Revise Response? espeenEe
‘You have already submitted a response for this event. Click OK if you wii@ll like to revise your v Checklist Name f
response. We recognise that that our ability to adapt to changes is important for continued business success. Focused on developing new opportunities for growth outside our regulated portfolios, we have made significant 2
progress in diversifying our business. Over the years, our business has continued to evolve to meet changing requirements and since 2013 we have branched out with a new business diversification strategy to help
[ OK } [ Cancel } 1. Review Event Defails strengthen this further.
1.2 How to respond to the RFP I
| 2. Submit Response 1. Once you access the project, please review the event details. You can click on "All content" in order to see all the sections together.
2. Review and accept the Agreement andlor Prerequisite(s) at the project level
vAEvEnnEentents 3. Enter your response and click on Submit entire response. Please note that unless you click on the "Submit' button, your response will not be received by the customer
¥ 2 Event Information
| All Content 2.1 Team Contact Info During Event
) Purchasing Contact: For the Bid Inquiry process, the primary point of contact is €UPDATED CONTACT HERE> v
1 Introduction
(*) indicates a required field
. . 2 Event Information
Select Submit Response to resubmit '
. Submit Entire Response I Reload Last Bid ] [ Save draft } [ Compose Message ] [ Excel Import
the revised response
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